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WELCOME

We warmly welcome your family to the St. Maximilian Kolbe Religious Education Program for the formal religious education of your child. The registration of your son/daughter indicates your commitment to raise your family with an appreciation of the Catholic faith and an understanding of the promises you made at the child’s Baptism.

“Parents are the primary educators of their children.” (General Directory for Catechesis) The example of Christian life lived by parents/guardians is irreplaceable. Catholic families pray, attend weekly mass together, participate in parish activities, and assist in the financial support of the church through the use of weekly envelopes.  

Religious Education is a ministry of the Catholic Church. We assist families in Catholic faith formation and in sacramental preparation. We offer a continuous program for students in Kindergarten through Confirmation. Curriculum is based on Scripture, Roman Catholic doctrine, prayer, traditions, and principles in an age appropriate setting. The effectiveness of our program is dependent upon respect and cooperation between the students, parents and our staff.  

Religious Education is held in the safe environment of our St. Max Education Center. All staff and volunteers are screened according to the guidelines of the Archdiocese of Miami Safe Environment office.
MISSION

Religious formation is the mission. This formation is accomplished through age appropriate experiences and instructions, which build a community of faith both within the religious education program and our St. Max worshipping community.  The Catholic religious education program should be one that respects the individual child, provides personal support, and encourages a sense of belonging for each child.   

OBJECTIVES
· To teach the Word of God, the basic beliefs, and traditions of the Catholic Church.

· To build a faith community.

· To encourage the student and family to pray and regularly  attend Mass. 
· To call the student and family to service within the community.

GENERAL INFORMATION

Administration

The Pastor has appointed Mrs. Maryann Hotchkiss to serve as the Director of Religious Education. She may be contacted  at 954-885-7260 or by e-mail at reled@stmax.cc
Hours of Operation

Religious Education Office is open Monday through Thursday from Noon - 4:30 pm and during classes. The office is closed on Fridays. At other times: call the office and leave a message and your call will be returned as soon as possible.
Class Sessions

Sunday
10:45 am – 12 Noon

Tuesday
5:15 pm – 6:30 pm

Wednesday
6:00 pm – 7:15 pm
RCIT (High School Sacramental Prep)

Thursday
7:00pm – 8:30 pm
Arrival and Dismissal Policies

Arrival Policy:    STUDENTS ARE TO BE ON TIME
Classes meet in the St. Max Education Center, unless otherwise notified. Adult supervision provided 15 minutes prior to class ONLY!

Parents/guardians of students assigned to first floor classrooms are required to walk the student to the classroom door and to pick up the student at the classroom door. Please do not enter the classroom or leave your children unattended.
Unauthorized people must exit the building at the start of class.   Vehicles:  Families are required to adhere to all parking and traffic directions. Be aware that these may be subject to change throughout the year.

Drop–Off:  East side of the Education Center ONLY at the designated crosswalk for the safety of all children.
Late Arrival:
 Student reports to the RE office before going to class. Students arriving more than 15 minutes late may not be admitted to class.

Dismissal Policy: Students assigned to 2nd floor classrooms will be taken by class to the St. Maximilian Kolbe Statue Garden (between the Education Center and the Modular). Parents, park your car and walk to your child.  Students are NOT permitted to go to cars without parent/guardian.  Do not stop in the driving lane.
All students will be dismissed only to a parent/guardian or authorized person as designated on the Registration Form.  Older siblings may pick up younger siblings only if written authorization is on file in the Religious Education Office.  
If a parent wants to give permission to another adult, not listed as an emergency contact, to pick up their child, it must be submitted in writing to the Religious Education Office.
Early Release:  Early release is to be an exception not an every week occurrence.  Adult picking up student reports to the Religious Education Office to sign the student out in the Early Release Book. Authorized person may be asked to show a valid photo ID.  

Late Pick Up: Five minutes after dismissal time all students remaining will be brought to the Religious Education Office. Parent/guardian/emergency contact will be called. Authorized adult must come into the RE Office to sign their child out.. If an emergency arises, immediately contact the Religious Education Office @ 954-885-7260.
Attendance

Class:

Class attendance is taken each week and recorded. Students are expected to attend every class. 
Excused Absence: Contact the RE Office by phone or e-mail.
Three or more unexcused absences may result in withdrawal from the program and/or a delay in the reception of sacraments. 

Mass: Students are to attend mass each week with their family.   Students are encouraged to use Children’s Offertory envelopes available in the R.E. Office.
At the 9:30 am Mass the Children’s Choir will lead us in song.
Religious Education Masses will be held a minimum of  twice a year. Parents are encouraged to attend with their child.
Parent Meetings:
Parents are invited to attend class with their child the third week of each month when classes are in session.

Parents of students in First Communion and Confirmation are required to attend designated Parent Meetings/Sessions during the sacramental preparation years. Please notify the Religious Education Office if an emergency arises.
Calendar of Events A copy of the Religious Education Calendar is located on the inside front cover of this book, on our website, and sent home with your child. 
Cellular Telephones

Students are not permitted to use cellular telephones during class.  Adults, for everyone’s safety, please refrain from using cellular telephones while driving through the parking lot. 
Communications

Communication with Family / Student: via class flyers, 

e-mails, www.stmax.cc, church bulletin, mail sent to home, text messages. Read carefully all materials sent home with your student or mailed to the house. These important communications may reflect changes in previous publications and will supersede any prior communication. Look under Religious Education in the St. Max Church Bulletin and the church website. 

Emergency Information/ Inclement Weather

When Broward County is under a Hurricane Warning classes and events at St. Max will be cancelled. 

For cancellations for other weather related and county-wide emergencies follow the decisions of the Broward County Public Schools or refer to our website @ www.stmax.cc or contact the Religious Education Office.

In the case of emergency conditions (i.e. power outage) on our St. Max Campus we will try to contact families, when possible.

Parent Communication with the Office
Communication between home and the Religious Education Department is very important. We strive to have an ongoing relationship with the families of our students.  Please notify the Religious Education office of changes in address or phone numbers or of any family/health issue that impacts the student. 

Important papers/fees should be delivered to the Religious Education Office.

Concerns: We encourage you to come, call, e-mail, or write to us, if you have any concerns regarding your child or our program.  
Persons with concerns about a catechist should first attempt to address the concern with the catechist.  
If such attempts have failed, contact the parish Director of Religious Education.  If one continues to be dissatisfied, contact the Pastor.  If all attempts have failed, contact the Archdiocese of Miami Department of Religious Education. 

Parent/Catechist Communications
The catechists’/teachers’ name will appear on your student’s Assignment letter distributed to your family prior to the start of classes. 

Contact the individual Catechist to discuss a student’s needs or progress by written correspondence with the catechist or by calling the Religious Education Office to set up a conference. Before class the catechist will be busy welcoming the students and will not have sufficient time to talk with parents. 
Confidentiality

Catechists/Religious Education volunteers will keep confidential information entrusted to them as long as no one’s life, health or safety is at stake.  

Cooperation with Legal Authorities

It is the practice of the religious education program to cooperate with any local, state, or federal investigators or law enforcement officers that contact the religious education program in the course of any criminal investigation. The religious education program will attempt to notify the parents of any students sought to be interviewed in the course of a criminal investigation on the religious education program premises, unless directed by an investigator or law enforcement officer to the contrary, which is usually the case involving sexual or physical abuse.  The religious education program will attempt as well to have a representative present during such an interview, unless this is not permitted by the investigators, which is often the case in investigations involving sexual or physical abuse.

Curriculum

The curriculum implemented is in conformity with the Catechism of the Catholic Church and has been approved by the United States Conference of Catholic Bishops. 
Protecting God’s Children in compliance with Archdiocese of Miami requirements:  Teaching Touching Safety Guide will be distributed to parents/guardians of all new families. A lesson on Teaching Touching Safety is included in the curriculum. See pg. 28
Custodial Rights

In the case of divorced parents, the religious education program will interact with the parent who has legal custody of the child.  The religious education program ordinarily will deal with the parent having legal custody in matters of absence, lateness, truancy, early dismissal, disciplinary issues, religious education program records, authorization to receive sacraments etc.  Access to in-person conferences and the records and information pertaining to a minor child, including, but not limited to religious education program records, may not be denied to a parent because the parent is not the child’s primary residential parent.  Full rights apply to either parent unless a court order specifically revokes these rights.  In the latter case, it is the custodial parent’s responsibility to provide evidence of such a court order.

Dress Code

Students are expected to dress appropriately with modesty at all Religious Education classes and events.  The administration reserves the right to determine what is appropriate dress in a Catholic religious education program.   

Emergency Contact
It is the parent/guardian’s responsibility to provide the Religious Education Office with accurate phone numbers and emergency contact information. 

Emergency Treatment

Emergency contact information provided will be used to notify a family in case of an emergency.  When necessary 911 will be called.  

Parents of children with severe allergies or disorders have the responsibility of listing that information on the Registration Form under:  Medical Alert and Learning Disabilities.
Fire Drills

Two fire drills per year will be conducted.
Fundraisers

St. Maximilian Kolbe Religious Education will sponsor fundraisers supporting church and charitable organizations throughout the year. These fundraisers will be pre-approved by the Director. There are no exceptions to this policy.

Harassment

The Archdiocese of Miami religious education programs are committed to providing an environment that is free of discrimination. In keeping with this commitment, our parish will not tolerate harassment of employees, volunteers, or students. Such conduct is immoral and illegal and will not be tolerated.

Harassment consists of unwelcome conduct, whether verbal, physical, and/or visual, that is based on a person’s protected status, such as gender, color, race, ancestry, national origin, age, physical disability, mental condition, marital status, veteran status, citizenship status or other protected group status.  The Archdiocesan religious education programs will not tolerate harassing conduct that affects tangible job benefits, that interferes unreasonably with an individual’s work performance, or that creates an intimidating, offensive, or hostile environment.

If any employee, volunteer or student feels that he/she has experienced or witnessed harassment, that person must immediately notify her/his Director of Religious Education.  However, if the Director of Religious Education is the individual who is believed to be harassing the employee, volunteer or student, then the employee, volunteer or student notifies the Pastor who will conduct an investigation.   An appeal would be made to the Director of Religious Education Programs or the Vicar for Education.  The Archdiocese forbids retaliation against anyone who has reported harassment.  

Homework/Project Guidelines

Homework is given at the discretion of the individual catechist.  The purpose of homework is to reinforce and expand the child’s understanding of the lessons and to keep the parents informed and involved.  
Make-up  Classes / Assignments

Classes may not be made up by attending a different session.  

If your child has been absent, please ask the catechist if there is any necessary make up work. At the catechist’s discretion, make-up work may be assigned. 

Insurance of Students

The Archdiocese purchases general liability insurance which covers the students in our religious education programs during the times that the students are involved in the activities of the program or are traveling on parish-arranged transportation.  

Items Brought From Home/ Lost and Found

The Religious Education personnel are not responsible for items brought from home that get lost, broken, or stolen.

Lost items will remain in the office for two weeks.  If they have not been claimed, they will be given to the needy.  
Learning Disabilities

It is the goal of the parish to provide religious education for every child in the parish.  In rare cases, the parish may not be able to accept a student into the program because it does not have the resources to meet the special needs of the child.  
In such rare cases, the parish will assist the parents in finding appropriate catechesis for their child.
Please contact the Director of Religious Education to confidentially discuss ways we can best address the needs of your child.

Medical/Medication Procedures

The Archdiocese recommends that medications not be administered by Religious Education staff or volunteers. 

The administering of medicine to a child outside the doctor’s office or health institution is a parental responsibility. 
Students are not permitted to have in their possession any type of over the counter medication such as aspirin, cough drops, eye drops, etc. 

Exception: With regards to inhalers, epi-pens and medical testing devices: Physicians must provide written approval, an “Authorization for Medication” form. Parents must submit a release indemnifying the Archdiocese, its staff and volunteers from any liability relative to the self-administration of the drugs.  After such documentation is on file the student may carry a prescribed inhaler or a prescribed Epi-pen or a medical device. Medical devices may be used only in the Religious Education Office.
Only when absolutely necessary is the religious education program willing to accept responsibility for handling the medication, and then under the following guidelines:

The religious education program will never administer/dispense medicines, (including “over the counter” drugs) to students without specific written authorization by both a licensed physician and the parent of the student accompanied by a release.  An “Authorization for Medication” form obtained from the Physician’s Office must be completed and submitted by the parent.  The name of the medication and dosage must be indicated on this form. 

All medication must be brought to the Religious Education office with the “Authorization for Medication” form. Prescription medication must be in original bottle, which must be labeled with the exact dosage. All medications will remain in a secure location. It is clearly understood that the religious education personnel will not dispense medication. Students are responsible for dispensing their own medication. 

A written log will be kept of dispensed medication and the use of medical devices in the Religious Education office.

Parish Registration  see pg 16

Parties
Parties/celebrations will be approved by the Director of Religious Education. Requests are to be submitted prior to notification of the students. Foods are only to be consumed in designated areas. 
Public Display of Affection

The Catholic religious education program promotes friendship, charity, kindness, love, and respect for self and others.  However, inappropriate displays of affection, such as kissing or embracing which connote more than simple friendship, are not permitted in the religious education program or at any religious education program event.  The administration reserves the right to determine what is appropriate behavior in a Catholic religious education program.

Registrations

No person on the grounds of race, color, or national origin is excluded or otherwise subjected to discrimination in receiving services within the religious education program. We do not discriminate in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral and other aspects of employment on the basis of race, color, disability, age, gender, or national origin. 

Children will be registered into the Religious Education program on a first come – first serve basis depending upon space available in the age appropriate class and session requested. Student assignments are for one year. A current Religious Education Registration form is to be completed and returned to the Religious Education Office accompanied by full or partial payment. Forms are available in the Religious Education and Church Offices and online. In addition students in the second year of Sacramental Preparation must attach a copy of their Baptismal Certificate to the Registration form. 

Full payment accompanying the Registration form is preferred. 

We do not accept credit or debit card payments. Partial payment may accompany the Religious Education Registration form. In such case, you will receive a bill in the mail three times per year. Payments may be made at any time throughout the year. Contact the Director, if financial assistance is needed.  All Religious Education fees are to be paid by the last class.
A family with St. Max Offertory collection donations (Church Envelope/check) totaling $300 or more per year qualify for a discounted R.E. registration fee the following year.
In matters of admission to the program or of the reception of a sacrament, the pastor is responsible for a final decision.

Parish Registration

Registration in Religious Education classes does not register the family with St. Maximilian Kolbe Church.  Complete a Parish census form available in the church/RE Office.

RCIT

The Rite of Christian Initiation of Teens is for students currently enrolled in High School. It is a sacramental preparation program for Baptism, Reconciliation, First Communion, and Confirmation according to the Catholic Rite of Christian Initiation of Adults, depending on the needs of each individual. 

Classes are held in the St. Max Education Center on Thursday 7pm – 8:30 pm, unless otherwise notified. 

RCIT Student Requirements:  Attend every class. Attend Mass each weekend and Holy Days of Obligation, designated church services, and participate in community service projects. Three or more unexcused absences may result in withdrawal or in the postponement of sacraments.

Parents are required to attend the Orientation Session and designated Rites, meetings and Masses scheduled for RCIT.

Student Withdrawal

The education of a student is a partnership between the parents and the religious education program.  The Church considers the parents to be the primary catechists of their children.  Just as the parent has the right to withdraw a child if desired, the religious education program administration reserves the right to require the withdrawal of a student if the administration determines that the partnership is irretrievably broken.

Student Official Records

The following records are kept in the official file of the student:  attendance, sacramental records, health records and emergency information.  Only the contents of the official file will be forwarded to a new religious education program.  

Reporting Physical/ Sexual Abuse

Parents and guardians should understand that State law requires a teacher or administrator who has reasonable suspicion that sexual or physical abuse has occurred to report this to the Division of Children and Family Services.  The teacher or administrator who fails to fulfill this responsibility can be charged with sexual or physical abuse, because the silence contributes to the crime.

Safety / Security

The Parish goal is to provide a safe environment for everyone.  The Religious Education Department has developed a Safety Plan, which is available in the Office of the Director of Religious Education.

Access to the building is through the front double doors. Supervision of students is available only 15 minutes before class starts. Please do not drop off children earlier as we are not staffed to supervise their safety! All visitors are to sign-in at the Religious Education Office and for a Visitor’s Badge.
Sacramental Preparation

Baptism of children over the age of 6 years old:  

In order to be in keeping with the Catholic Church’s general guidelines regarding the established age of reason and to verify the intention to prepare and carry out the duties of Christianity, any child above the age of six must be currently enrolled and attending classes in religious education appropriate to their age level, to prepare for Baptism at St. Maximilian Kolbe.
First Communion and Confirmation

The Archdiocese of Miami requires two consecutive years of formal religious education for the reception of the sacraments of First Communion and Confirmation respectively. Children must be of an age of reason, 7 years of age or older to receive the sacraments. 

At St. Max, traditionally, children prepare for First Communion by attending Religious Education classes in 1st and 2nd grade, receiving sacraments in 2nd grade.  Confirmation preparation is traditionally 7th and 8th grade with the students receiving Confirmation at the end of 8th grade.  St. Max Religious Education also offers programs for students who have not received the sacraments at the traditional age.  
During the two years of preparation parents/guardians and students will be invited to attend various programs/meetings, which will nourish and strengthen faith and spirituality. These programs are extremely important and every effort should be made to attend.

 School Property

Accidental/deliberate damage to any church property that occurs during Religious Education classes or events must be reported immediately to the Religious Education Office.  Willful or deliberate damage to school property may result in dismissal from the Religious Education Program.  

Search and Seizure

The Director of Religious Education or his/her delegate in our religious education program has access to the desks, handbags, cars or any other object that is brought onto the campus of the religious education program, and may remove any object which is illegal or contrary to religious education program policy.

Service Projects

Community Service projects approved by the Director provide students with an opportunity to share their time, talent, and treasure with the greater community ~ to be the hands and feet of Christ.

Confirmation Candidates are required to participate in Service Projects. Parents are encouraged to accompany their son and daughter on projects. Details are included in the Confirmation packet distributed at the Confirmation Meeting for Parent and Candidate.
Spiritual Nights of Reflection/Confirmation Retreat
All Confirmation Candidates are required to participate in designated spiritual retreats and nights of reflection. Notification will be given regarding dates and times.

Student Photos
The religious education program reserves the right to use student pictures in publications. Any parent/guardian who does not wish his or her child’s picture used must notify the Director of Religious Education in writing prior to September 30th.

Substance Abuse Policy

The use or possession of illegal drugs or illegal mood altering substances, alcoholic beverages, drug-related paraphernalia, or the abuse of prescription or over-the-counter drugs by any student on parish property or while attending or participating in any religious education sponsored activity is forbidden.  Transgression of this rule will result in disciplinary action, which may include dismissal from religious education program, even for a first offense.

Any student selling drugs on church property or at religious education events will be immediately expelled.  All Archdiocesan religious education programs are committed to a drug free environment.

Supplies

Each classroom is equipped with a class set of pencils, crayons, scissors, markers, tissues, paper towels and paper. Special supplies needed for an individual class or group project may be requested. 
Textbooks

A classroom set of workbooks will be used in the following classes: Year 1 Communion, Grades 3 – Confirmation.
Students in Year 2 First Communion and Special Sacrament 2 will receive individual workbooks.  If a book is damaged or lost during the year, a new one will be issued at replacement cost. The student is to bring this book to class each and every session. 
Visitors

All visitors  immediately proceed to the Religious Education 
Office to sign the Visitor Log and receive a Visitor Badge.  (Visitors may not wander the facility without authorization.) Return Visitor Badges to the office  before exiting the building.

Policy for Student Visitors:  With written permission from parent/guardian (include emergency telephone number), a one time visit to an age-appropriate class at the discretion of the Director is permitted.  Student visitor reports to the Religious

 Education Office, presents parental permission, signs the Visitor Log, and receives a Visitor Badge. Return Visitor Badges  before leaving the building.

Volunteers 

Volunteers are important and contribute to the success of our Religious Education Program.  We invite parents/guardians, grandparents, other adult and teen parishioners to become involved in our Religious Education ministry.  All volunteers must fulfill the Archdiocese of Miami Volunteer requirements.

Each volunteer must complete an Archdiocese of Miami Volunteer Application form, be interviewed by the Director, sign a Volunteer Code of Conduct, be fingerprinted by the Archdiocese of Miami, and attend a VIRTUS Workshop,  “Protecting God’s Children”. Volunteers are invited to attend Religious Education meetings and workshops. The Archdiocese of Miami offers a Catechist Certification program.
All Religious Education Volunteers will be issued a yearly Photo Identification Badge that is to be worn at every class and Religious Education sponsored activity. Temporary Badges are available in the Religious Education office.

St. Max volunteers are responsible for reading the information provided to them.

Weapons Policy

Weapons are not permitted anywhere on church grounds or at religious education sponsored events.  Students who bring weapons, who are in possession of weapons, or who threaten others with weapons or items used as weapons will be expelled from the religious education program.

CODE OF CONDUCT

Conduct Inside or Outside the Religious Education Program

A student who engages in conduct, whether inside or outside the religious education program that is contrary to the moral code of the Church may be asked to leave the program.
Parental Responsibilities

The St. Maximilian Kolbe Religious Education program recognizes that the ultimate responsibility for a student’s behavior rests with the parents/guardians.  Students are to respect authority, which includes adherence to rules, regulations and procedures. 

Behavioral Expectations of Students and Adults

The Ten Commandments will guide all behavior.

Respect is to be given to all adults and students at all times.  

All individuals involved in the Religious Education ministry will exhibit appropriate behavior in speech and in actions.

Discipline Code
All discipline is based on Christian principles. Our objective is to reinforce positive behavior. All children and adults are to be treated with respect.

Preventative Discipline

Create an environment in which the student is involved in constructive, creative and age appropriate lessons and activities.

Redirection

The student is redirected to engage in appropriate class participation.

Consequences

Consequences for disruptive or inappropriate behavior during class will be appropriate to the offense. All attempts will be made to handle this situation within the classroom setting.

Short term Separation

The student may require a brief separation from the classroom setting. A member of the catechetical team will accompany the child to the Religious Education Office. The Director will speak with the child and determine if and when the student may return to the class. (If a student repeatedly exhibits inappropriate behavior, parents will be notified.)
Removal from the Program

Behavior that endangers the safety of the child, other students, and/or the catechetical team will not be tolerated. In such instances, the parent will be called and requested to immediately pick up the offending student. At this time a conference with the Director and/or the catechist will be scheduled. 
Religious Education Program Policy and Director of Religious Education’s Right to Amend 

Any student action that is not in keeping with the philosophy/ objective of the St. Maximilian Kolbe Religious Education program is subject to the review of the administration and may lead the parish to dismiss the student from the religious education program.

Since situations can arise that were not foreseen at the time of writing this Handbook, the religious education program reserves the right to initiate, change, or modify the policies as needed. Parents and students will be notified of any amendments.

The Director of Religious Education and/or Pastor is the final recourse in all disciplinary situations and may waive any disciplinary rules for just cause at his/her discretion.

Anti-Bullying Policy

The Office of Religious Education at St. Maximilian Kolbe Parish is committed to promoting a safe, healthy, caring, and respectful learning environment for all.  As such, bullying is strictly prohibited and will not be tolerated.  Therefore, this policy prohibits any unwelcome verbal or written conduct or gestures directed at a student by another student that has the effect of:
(1)  
physically, emotionally, or mentally harming a student;
(2)  
damaging, extorting or taking a student’s personal


property; 
(3)  
placing a student in reasonable fear of emotional or 
mental harm; 
(4)  
placing a student in reasonable fear of damage to or 
loss of personal property; or
(5)  
creating an intimidating or hostile environment that 
substantially interferes with a student's educational 
opportunities or the Catholic mission of St. Maximilian 
Kolbe Parish.
I  Definition
a. Bullying may involve but is not limited to: teasing, name-calling, slurs, rumors, jokes, false accusations, intimidation, stalking, innuendos, demeaning comments, pranks, social isolation, gestures, cyber-bullying or other verbal or written conduct.  Cyber-bullying includes the following misuses of digital technology: teasing, intimidating, or making false accusations about another student by way of any technological tool, such as sending or posting inappropriate email messages, instant messages, text messages, digital images or website postings (including blogs and social network sites). 

b. This definition includes students who either directly engage in an act of bullying or who, by their behavior, support another student’s act of bullying.
II Scope
   a. This policy prohibits bullying that occurs either: 

i. on parish premises before, during, or after Religious Education hours; 

ii. on any bus or vehicle as part of any Religious Education activity; or

iii. during any function, extracurricular activity or other Religious Education-sponsored event or activity.

II. Reporting Complaints 

a. Each student and parent has a duty to report any bullying to the Office of Religious Education immediately.  If a student experiences (or a parent witnesses or learns of) any incident of bullying, the incident must be promptly reported to the Director/Coordinator of Religious Education.  The DRE/CRE will provide the student/parent with the Bullying Complaint Report Form which must be completed, dated and signed by the complaining party so that the Office of Religious Education may initiate further inquiry, when appropriate.  

III. Disciplinary Action

a. Any student found to have violated this policy may be subject to appropriate disciplinary action, which may include: temporary removal from the classroom, loss of privileges, detention, counseling, parent conference, suspension, expulsion, and/or notification to appropriate authorities.  The disciplinary action may be unique to the individual incident and may vary in method and severity based on the principal’s discretion.  

b. False reports or accusations of bullying also constitutes a violation of this policy and may subject the offending party to appropriate disciplinary action.

Office of Religious Education

St. Maximilian Kolbe
601 N. Hiatus Road

Pembroke Pines, FL 33026

Bullying Complaint REPORT Form

Name of Student:



 
Grade/Level:






Today’s Date:




 
Names of Accused:




Address:




 
Date of Incident:




Telephone Number:




Specify in detail your complaint below.  Please describe the incident, participants, background to the incident, and any attempts you’ve made to resolve the problem.  Please include relevant dates, times and places. (Attach a separate sheet if necessary.)

Indicate if there are other individuals who could provide more information regarding this complaint including witnesses or participants:

Indicate in your opinion how this problem might be resolved.  Please be as specific as possible.

I certify that the above information is correct and that the events are accurately depicted to the best of my knowledge.

Name of Complainant

Signature of Complainant

Date








Touching Safety Program

All students in our Religious Education program will participate in a safety lesson provided to us by the Archdiocese of Miami the week of Nov. 6th . This lesson is part of an ongoing effort to help create and maintain a safe environment for children and to protect all children from the potential of sexual child abuse. These Touching Safety lessons were developed by the creators of the Protecting God’s Children™ program.

This safety lesson will be taught by the child’s catechist or a member of our Religious Education ministry. Our purpose for teaching these lessons is to assist the parents in keeping children safe and to reinforce what to do, if a potentially dangerous situation presents itself. 

For more information on the Touching Safety program, visit the VIRTUS Online™ website at www.virtus.org.

An overview of the lesson plan is available in the R.E. Office.
Bless My Child
I pray Lord, 
   that you will always keep my children in your care.
Grant that they may enjoy

   good physical, mental, and emotional health


throughout their lives.

   Keep their bodies strong –

         their attitudes positive –


and their values solid and true.

Fill their lives with people who will always love    

   them, support them, and inspire them.

Dear Lord, draw them close to you – 

   and let their faith in you – 

        and in the important things of life – 


grow stronger each day. Amen
-excerpt from Prayers for Parents; Renee Bartkowski
Touching Safety Program

Complete and sign both sides.

  YES, my child/ren will participate in the teaching 
 

Touching Safety Lesson the week of Nov. 6th.

 NO, my child/ren will NOT attend class the week of 
         Nov 6th or participate in the Teaching Touching      

                     Safety Lesson.
Student Name



Grade
Student Name



Grade
Student Name



Grade
	Parent’s name (printed):
	

	Parent’s Signature:
	

	Date:
	

	
	


PARENT/GUARDIAN
ACKNOWLEDGMENT FORM
Complete and sign both sides.  Tear off carefully and return to the Religious Education Office before Sept. 30th.

This is to certify that I have received and been given an opportunity to read the Parent / Student handbook and that I agree to abide by the rules and regulations.









   1st Student Signature



Date 



   2nd Student Signature



Date


   3rd Student Signature



Date


4th Student Signature


                       Date


Parent / Guardian Signature

      Date










			WEDNESDAY SESSION





Sept. 21	1st Class				Jan. 18      Class


Sept. 28 	Class				Jan. 25      Class


Oct. 5	FAMILY 	MASS MEET IN CHURCH	Feb. 1       Class


Oct. 12      Class 				Feb. 8       Class


Oct. 19      Class				Feb. 15    Class


Oct. 26      Class				Feb. 22  ASH WEDNESDAY     Class


Nov. 2        Class				Feb. 29    Class


Nov. 9   Teaching Touching  Safety Lesson    Class	Mar. 7      Class


Nov. 16     Class				Mar. 14  SPRING BREAK  NO CLASS


Nov. 23     NO CLASS			Mar. 21    Class            


Nov. 30	Class				Mar. 28   Class 


Dec. 7       Class				April 4   HOLY WEEK  NO CLASS


Dec. 14     Class				April 11   Class


Dec. 21     NO CLASS			April 18   Class


Dec. 28	NO CLASS			April 25   Class


Jan. 4  	Class				May 2	Class


Jan. 11      Class				May 9       LAST CLASS


		

















TUESDAY SESSION 





Sept. 20	1st CLASS


Sept. 27 	Class


Oct. 4	FAMILY MASS MEET IN THE CHURCH


Oct. 11       Class


Oct. 18       Class


Oct. 25       Class


Nov. 1        Class


Nov. 8  Teaching Touching Safety Lesson    Class                   


Nov. 15      Class


Nov. 22	 Class


Nov. 29      Class


Dec. 6        Class


Dec. 13      Class


Dec. 20  	NO CLASS


Dec. 27     NO CLASS


Jan. 3        Class


Jan. 10      Class


Jan. 17      Class	         


Jan. 24	Class


Jan. 31      NO CLASS 


Feb. 7       Class


Feb. 14     Class   


Feb. 21     Class         


Feb. 28     Class


Mar. 6      Class


Mar. 13 SPRING BREAK   NO CLASS


Mar. 20  	Class


Mar. 27      Class


April 3 HOLY WEEK NO CLASS


April 10      Class


April 17	 Class


April 24     Class


May 1	 Class


May 8 	LAST CLASS
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Please read carefully and return the back page 


to the Religious Education Office.
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